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No: Audit A / IT (Estb) / 2017-18                                                              Dated:  04. 07.  2017
CIRCULAR

Sub: Income Tax deduction of Establishment staff for the financial year 2017-18 (Assessment year 2018-19) – Anticipatory statement- furnishing of – reg

. . . . . . . . . . . .
As per Section 192 (1) of the IT Act, the estimated tax liability for a financial year is to be recovered by the employer in equal monthly installments spread over the entire year. However in the case of Establishment staff, where the annual tax liability is generally far lower than the self drawing officers, this has not being strictly followed. But this may not possible henceforth consequent to increase in salary income of the Establishment staff due to periodic Pay & DA revisions. 

Therefore it is proposed to commence recovery of income tax for 2017-18 from the monthly salary of establishment staff commencing from the salary of July 2017 (payable on 1st August 2017). 

To facilitate the above, following may be noted: 
i) All employees, including Office Attendants, Contract and Security staff, are requested to furnish their anticipatory IT statements for 2017-18 with details of their annual income/savings in the prescribed format. The statements may be attached to the salary bill for the month of July 2017  (payable on 1st August 2017). 
ii) It may be noted that the format supplied is a simple one-page format for operational convenience of the employees. This format is being emailed to all Directors/Heads and shall also be put on the CUSAT website ( Intranet Services  ( Finance wing ( Downloads ( Tax. This circular will appear under ‘Circulars ( Tax’.   

iii) Based on the anticipatory statements the total tax payable by the employee is proposed to be got deducted in equal installments over the remaining 08 months of this financial year (July 2017 to February 2018). 

iv) Current/ongoing savings like – PF, LIC, HBA Principal/Interest, Educational loan interest, Mediclaim premium etc. may be included in the anticipatory IT statement for purpose of tax computation. 
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v) However, savings proposed to be made in future, especially HBA Principal/Interest, Educational loan interest, Mediclaim premium etc.  may not be included at this stage. Audit sections can admit these only after proof of the same are produced. If not, situations can arise where adequate net salary may not be available towards the end of the financial year to recover the balance tax liability. 

vi) It may also be noted that once tax is deducted from the salary, there is no provision for the employer (University) to refund any excess tax recovery to the employee. This is because tax recovered is to be remitted to the IT office within 7 days from the date of such recovery, failing which the University is liable to pay interest for the delayed remittance.

vii) To avoid situations of excess recovery of tax from salary, employees are advised that if they seriously propose to invest in tax saving schemes or avail HBA / Educational loans or take Mediclaim policies etc. these may be done sufficiently well in advance and the proof/details produced to Audit sections. 

viii) Those who wish to surrender Earned Leave are requested to do so latest by the 31st January 2018, so that computation of final tax for 2017-18 and release of salary for February 2018 is not delayed. Resorting to surrender of EL after recovery of the final balance tax installment from the salary of February 2018 will pose a great deal of administrative difficulties & inconvenience. 
ix) Employees who have not yet obtained the Permanent Account Number (PAN) are requested to apply for & obtain the same immediately. Tax recovered from salary can be remitted to the IT office only if PAN is furnished. So if tax recovered from an employee is with held by the University for want of PAN, the consequent interest payable for delayed remittance of tax will have to be got recovered from the salary of the concerned employee. Also, if PAN is not provided, tax will be deducted @20% as required under the IT Act.        

 Co-operation and support of all employees are requested in this regard.                                                                                                         
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